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Academic Policy

¢ Home -School Communication:

Communication with our families is of primary importance to us. There are multiple ways to access up-to-
date information in relation to the school and your son/daughter’s academic progress.

1. Teacher Communication: Your first line of contact in relation to your son/daughter’s academic and
behavioral progress is the classroom teacher. Teachers communicate with parents regularly and are
always open to hear from parents. Each teacher has a school email address; this is available to all families
and is provided at the beginning of the year. RSM prohibits teachers to use the following modes of
communication: providing a parent with a teacher’s personal cell phone number; utilizing WhatsApp as
a form of communication; and using other applications such as Facebook, Twitter, Instagram, Snapchat,
etc. Please refrain from asking teachers to communicate in any of the abovementioned ways.

2. Tutors & Communication: Under no circumstances may a tutor serve as a parent representative for staff
communication purposes. All conversations relating to a student’s personal or academic progress will
only be discussed with the student’s parent.

3. School Communication: Regular communication between parents and RSM is a high priority. Parents
receive notices throughout the year about school events through email from the school's
administration. Information is also available on the KS website or on the Classera Parent Portal.
Additionally, SMS messages are sent periodically to provide important information. Kindly ensure RSM
has accurate email addresses.

4. Open House: RSM Open House is held the week prior to the first day of school. This is the perfect
opportunity to locate your child’s classroom(s), meet the teacher, and create a stress-free start to the
school year.

5. Parent/Teacher Conferences: Parent Conferences provide an opportunity to meet with individual
teachers to discuss student progress. Conferences will happen two times per school year. When advised,
students in grades 3-8 are encouraged to attend conferences where they may share samples of their
academic work with parents.

6. In-Person Meetings: If a teacher wishes to meet with a parent at any time during the year, then the VP
Academic or Pastoral, with any support, as necessary, from the Counsellor, will set up a meeting with the
parent. Likewise, if a parent wishes to meet with a teacher in between the parent-teacher conferences,
then the VP Academic or Pastoral, with any support, as necessary, will set up a meeting with the teacher
to discuss the issue further. Parents may also submit a meeting request through the link provided.
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¢ Classera Parent Portal:

RSM uses Classera as our student information portal for attendance, grading, discipline, report cards and
parent communication. This allows parents to access only one main platform for student information.
Additionally, this platform is used for homework information, parent communication, digital resource sharing
from teachers to students, and much more.

¢ Homework:

A primary way to understand and support your child’s learning targets is to view the weekly
curriculum/homework overview and provide your child the support he/she needs to successfully complete
his/her homework. Homework will reinforce and provide practice for the learning that has most recently
occurred in the classroom. All homework assignments are communicated to parents in advance through a
weekly parent communication newsletter and through email. The communication newsletter and any
accompanying homework support materials are uploaded in the Classera Parent Portal each Thursday for
the following week.

¢ Homework Guidelines:

Kindergarten & Elementary School
Daily Homework Guidelines

Kindergarten Grade1 Grade 2 Grade 3 Grade 4 Grade5 Grade 6

15 Minutes 20 -30 Minutes | 20-30 Minutes 30-40 Minutes 40-50 Minutes 50-60 Minutes 60-70 Minutes

Middle School
Daily Homework Guidelines

70-80 Minutes 80-90 Minutes

Assessment takes on many forms such as diagnostic, formative, summative, and benchmark. RSM expects
teachers to utilize all forms of assessment, including ongoing, formative assessment regularly. This allows
the teacher to assess student proficiency of the standards and the effectiveness of instruction. Ongoing,
formative assessment provides teachers with information about student progress and allows them to adjust
to instruction and student grouping.
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6. Standards Based Curriculum:

RSM uses the American Common Core Standards for English Language Arts, Mathematics, and NGSS
Science with supporting frameworks for Social Studies, Art, and Physical Education. These standards are a
progression of expectations and provide clear targets for teaching, learning, and assessment.

RSM delivers a standards-based program using a variety of teaching resources designed to meet a student’s
individual learning needs. RSM teachers spend ample time designing scope and sequences,
annual/semester unit plans, and daily/weekly lesson plans.

The school purchases textbooks along with many other resources to support student learning. Some
textbooks are given to students to use and keep; other textbooks may be issued to students and collected
at the end of the school year; and some are kept as class sets. Every effort is made to be resourceful and to
use new and exciting materials for teaching and learning.

7. Measure of Academic Progress (MAP Testing):

RSM uses MAP as a benchmark assessment. The goal of a benchmark assessment is to determine each
student’s instructional level and to measure academic growth at the beginning, middle, and end of year. A
MAP assessment generates an immediate score, which in turn creates a target score for the next
‘benchmark’. The Measures of Academic Progress® (MAP®) tests are given in the areas of language, reading,
mathematics, and science. The Ministry of Education's curriculum is applied to national identity subjects, in
addition to some other supporting resources.

8. The ABT Testing:

A standardized test developed to measure students' proficiency in the Arabic language. It is provided by an
independent third-party company. The test is given twice a year: at the beginning and end of the school year,
to measure learning impact. The test aims to assess students' proficiency in basic Arabic language skills and
provide accurate data to help teachers determine students' levels and provide personalized instructions. It
also supports academic decisions based on clear results. Professional reports are also provided that
demonstrate students' progress, strengths, and weaknesses..

9. Ongoing Assessment:

In addition to MAP® & ABT, teachers use various and continuous assessment throughout each semester and
the school year to guide instruction and determine student progress. For guiding instruction, RSM teachers:

e Use diagnostic, formative, and summative assessments.

e Communicate learning expectations to students in advance.

e Provide students with opportunities to learn how to assess their own work and to set goals for
improvement.

o  Offer students examples / models to assist them in understanding how to achieve excellence.

o Deliver on-going and descriptive student feedback to assist them with establishing improvement goal.

Continuous assessment tools include but are not limited to:

Teacher observation Rubrics
Class discussion Team Projects
Student portfolios Oral and written quizzes
Class activities Diagnostic assessments
Individual Projects
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10. Final Exams:

Grade 3-8 final examinations are mandatory. Exams are given in the subjects of Islamic, Arabic, English,
Mathematics, and Science. Final exams are ten (10) percent of each term grade in all subjects other than he
Ministry of Education's curriculum. Examination schedules and study guides are published well in advance
for each semester. Students failing a course must attend additional support classes, make up assignments,
and re-sit their final examination. Teachers ensure each student is aware of deadlines and exam dates. Exams
must be taken when scheduled. Kindly see the ‘Excused Absences’ section of this handbook for further
information about absences. Additionally, students in grades 7& 8 will have a PBL project due at the end of
each semester. PBL projects are mandatory, and account for 10% of students’ final grades.

11. Grading & Gradebook:

The purpose of grading is to show student progress towards the proficiency of the standards. Based on the
unit plan and daily lesson plans, the gradebook identifies the mastered standards. All teachers use Classera
to create a gradebook and to keep an accurate record of grades.

GRADING SCALE
A+ 95.50-100 4 65.50- 69.49 13
A 92.50-95.49 4 62.50 - 65.49 1
A- 89.50-92.49 37 59.50 - 62.49 0
B+ 85.50 - 89.49 33 59.49 - Below 0

B 82.50-85.49 3 Exceeding 25% or more absences in a subject, per term
B- 79.50-82.49 2.7 Missing end-of-term

75.50-79.49 23

72.50-75.49 2

69.50-72.49 1.7

National Identity Subjects Grading Scale:

Quran & Islamic Studies

q . End of
Quran Skills ‘ AS—— Research/ Participation, Pop Quizes term exam

Grades Tajweed Telawah ‘ Hifez ‘ Projects Attendance Oral Written  Written

L]
Arabic Language
Performance Tasks ‘ Participation and Interaction Short
written
Homework Research/Reports/Projects ‘ Lesson Activities Participation & Attendance
L] L]
Social Studies
Performance Tasks ‘ Participation and Interaction Short End of
written term
Homework Research/Reports/Projects ‘ Lesson Activities Participation & Attendance quiz exam
10 10 10 10 20 40 100
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12. Report Cards:

The purpose of a report card is to indicate student progress. Report Cards are a summary of all data entered
in the Classera gradebook. Kindergarten through Grade 8 report cards are prepared and generated through
Classera and then distributed to students/parents each semester on designated days.

If parents have questions or concerns about student grades at any point during the school year, they may
contact the school at any time to arrange a meeting with their child’s teacher. Additionally, throughout the
year, parents are invited to school to attend parent/teacher conferences. These are critical opportunities for
parents to learn about the academic, social, and emotional progress of their child/ren, to ask questions, and
to express any concerns.

13. Academic Honesty Rationale:

The program of studies at RSM offers a quality education that not only ensures knowledge, but also
cultivates the virtues of honesty and perseverance. To help advance the development of such values, RSM
expects students to uphold and reinforce values that are central to the school’s educational philosophy. RSM
is committed to educating students about the importance of not always cheating and preserving academic
honesty. RSM also commits to making sure physical conditions (e.g., proper lighting, sufficient desk spacing)
are set up to be conducive to conducting examinations in a credible and transparent manner.

14. Academic Misconduct Definitions:

e Plagiarism: Submitting words or ideas that are not your own without acknowledging the original
author. This includes copying another student’s paper, report, lab book, or assignment in whole or in
part and submitting it as your own to a teacher or examiner. A superficial change of wording,
structure, or conclusion is not sufficient to turn aside the charge of plagiarism.

e Examination and Test Dishonesty: Using cheat sheets or other prohibited items during either a
class examination or an external examination; looking at another student’s paper during either a
class examination or an external examination; providing another student either at RSM or elsewhere
with questions or answers from an examination you have taken, and the other student has not;
exchanging old or current exam papers, reports, notebooks, etc. without your teacher’s express
permission.

o Theft: Stealing notes, notebooks, reports, lab books, or other work from other students to use as
your own or to transmit to any other user.

15. Examination Misconduct:

Students found to commit examination misconduct shall be subject to the penalties stipulated in the RSG
Student Behavior Guidelines.

Anyone other than a student who commits examination misconduct shall be subject to the penalties
stipulated in the RSG Professional Code of Conduct.
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